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HE UNIVERSITY

Of JWORTH CARODLINA

af CHAYEL HILL HOLDEN THORP
Chancellor
103 SQUTH BUILDING T 919.962.1365
CAMPUS BOX gio0 F 919.962.1647

CHAPEL HILL, NC 27509-9100

Dear Postdoctoral Scholars:

Welcome to the University of North Carolina at Chapel Hill, to the Triangle community,
and to the State of North Carolina. As an alumnus, former chair of chemistry and past
dean of the College of Arts and Sciences, I have had incredible opportunities to do
interesting things at Carolina. The experience of working with enormously talented
postdoctoral scholars and students in a teaching and research environment has been
among the most rewarding and important.

I'have the utmost respect and appreciation for the postdoc-mentor relationship. On last
October 12 when I was installed, I was so inspired by the fact that my postdoctoral mentor
from Yale was be here for the ceremony. I have no doubt that one day I'll travel to a
university to see one of my postdocs installed as an academic leader!

While you are here at Carolina, we hope to provide you with every advantage as you move
from this mentored training experience toward an independent career. Like me, I hope
you find an exciting and supportive environment—one that offers you extraordinary
opportunifies to develop as an individual, scholar and researcher, Carolina’s reputation as
a top research institution is based on excellence in research and cutting-edge discovery,
and postdoctoral scholars are a crucial part of the research enterprise. I know you will
malke important contributions in the laboratory, in your departments, or in our research
centers and institutes.

In addition, I hope your postdoc will be a period of personal growth during which you
explore new research directions and ideas, gain professional experience as mentors and
teachers, and develop your publication, grant writing, and communication skills, T urge
you to take full advantage of all the services, programs and resources offered by the Office
of Postdoctoral Affairs such as individual career counseling, professional development
programs and the Bio Career Center, an on-line career resource and national job postings’
board for Ph.D.s and M.D.s in the life sciences.

I thank you for choosing Carolina and wish you great success in your research endeavors.

Best wishes,

Holden Thorp, Ph.D.
Chancellor
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THE UNIVERSITY OF NORTH CAROLINA AT CHAPEL HILL
Office of the Vice Chancellor for Research and Economic Developme

Office of Postdoctoral Affairs
301 Bynum Hall, CB #4100

1124 Bioinformatics Bldg, CB#100
Chapel Hill, NC 275991100
919962-9982

FAX 919-962-6769

Dear Postdoc,

On behalf of the UNC Office of Postdoctoral Affairs, | want to welcome you to the
University of North Carolina at Chapelill! The mission of our office iso foster success
among postdoctoral scholars today that will enhance their professional endeavors
tomorrow. As part of that mission, we enhance, support, and promote postdoctoral training
atthe University of North Carolina at Chapel Hill and help to prepare postdoctoral

scholars for successful research careers. OPA services postdoctoral scholars, faculty, and
human resources professionals in all disciplines, schools, and colleges across the
University.As part of our mission, we coordindtiew Postdoc Orientations, sponsor
professional development programs, and offer individualized career counseling service. It
is my expectation that you will take advantage of the many opportunities anccessou
avail able here at Carolina while making your
mission of teaching, research, and public service.

Further, | hope you find this resource handbook to be useful as you begin your
postdoctoratraining here at Carolin& he Office of Postdoctoral Affairs has designed this
handbook to familiarize you with the policies, services, and resources you will need to
succeed at the University, as well as to ensure that you are fully aware of the benefits and
career developmenpportunities available to you as a Postdoctoral Scholar at the
University of North Carolina at Chapel Hill.

All the best in your future endeavors,

. T
Sibby Anderson-Thompkins, Ph.D.
Office of Postdoctor@, Director
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UNC-CHAPEL HILL
RANK CODES AND DEFINITIONS
FOR POSTDOCTORAL SCHOLARS

CODE 27

Title: Postdoctoral Fel  low/Trainee

Definition:  An individual with an earned doctorate, who holds a sponsored postdoctoral
continuing education and/or training through research for a fixed period of time not

holding a faculty appointment, but no more than five years, and receives a stipend or
training payment.

Postdoctoral Scholars who are categorized as code 27 are exempt from the Federal
Il nsurance Contribution Act (FI CA). CSemvigel et i on of t
Requirements of Scholarship/Fellowship for Social Security Wit hhol ding Purposesd

form certifies that the postdoctoral fellow/trainee meets the criteria for FICA tax
exemption. The form can be accessed at http://hr.unc.edu/n/CCM3_015482

CODE 28

Title: Postdoctora | Research Associate

Definition:  An individual with an earned doctorate, who is engaged in postdoctoral
continuing education and/or training through research for a fixed period of time not

holding a faculty appointment, but no more than five years, and rec eives compensation
for services performed.

Postdoctoral Scholars categorized as code 28 are not exempt from FICA.

For more information on FICA exemptions, please see
htt p://financepolicy.unc.edu/1111 1rd

THE UNIVERSITY OFNORTH CAROLINA AT CHAPELHILL 7


http://hr.unc.edu/n/CCM3_015482
http://financepolicy.unc.edu/1111_1rd

Postdoc Resource Handbook, 2009 -11

UNC Office of Postdoctoral Affairs

http://postdocs.unc.edu/

1124 Bioinformatics Bldg 301B Bynum Hall

CB#4100 CB#4100

919 -962 -9982 (ph) 919 -962 -9982 (ph)

919 -843 -3654 (fax) 919 -962 -6769 (fax)

Chapel Hill, NC 27599 -4100 Chapel Hill, NC 27599  -4100
Mission

The mission of the Office of  Postdoctoral Affairs (OPA) is  to foster success among
postdo ctoral scholars today that will enhance their professional endeavors tomorrow. As
part of that mission, we enhance, support, and promote postdoctoral training at the
University of North Carolina at Chapel Hill and help to prepare postdoctoral scholars for
successful research careers. OPA services postdoctoral scholars, faculty, and human
resources professionals in all disciplines, schools, and colleges across the University.

Goals
e To advocate for postdoctoral scholars and the greater postdoctoral scholar
community

e To educate postdoctoral scholars and the campus community about University
policies, postdoctoral rights, and other concerns related to postdoctoral scholars

e To build effective career management skills and develop the professional skills
postdocto ral scholars need both in and outside the lab

e To support faculty mentors in the recruitment, mentoring, and professional
development of productive postdoctoral scholars

e To collaborate with campus services to address the issues, concerns, and needs that
are unique to the postdoctoral scholar population

Services for Postdocs

« New Postdoc Orientation

« Confidential crisis intervention and advising

« Consultatio ns on mentoring relationships, p  ostdoc rights, and policy issues

e Individual career counseling

e Career and professional development  programs

« Website includes orientation materials, career and camp us resources, UNC policies for
postdoctoral s cholars, funding opportunities, benefits, and more

Support Services for Departments

o Faculty Newsletter

e Individual and dep artment consultations

e Assist faculty in recruiting p  ostdocs, meetings with candidates during campus visits

« Website includes UNC policies for p  ostdoc toral scholars, procedures forp  ostdoc
appointments and extension s, NIH stipend recommendations,  and more

Career and Professional Programs

o The Academic Job Search

e Finding Funding Sources for Research

e Legal Seminar for International Postdocs

e 12 Keys to Successful Grant Writing

e Writing the Academic Book

o Introduction to K99 Awards

e Preparing for Academic Life and C ulture in the U.S.
e Research Ethics Training
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« Writing Effective CVs and Cover Letters
¢ Interviewing for the Academic Job Search

In addition to services and programs listed above, OPA supports the UNC Postdoc toral
Association and co -sponsors soci al activities for p ostdocs. OPA also offers the

Postdoctoral Awards for Research Excellence to recognize achievements  of postdoc s at
UNC. These awards, which carry a stipend of $1000, support professional development
endeavors, such as travel to meetings, courses, and materials.

In recognition of its efforts in support of the p  ostdoc population, the University of North
Carolina at Chapel Hill was voted 2005 #1 Best Place to Work for P ostdocs among US
academic institutions, according to The Scientist magazine 8 s a n urveyaof thes
postdoc population.

Professional Staff
Sibby Anderson -Thompkins, Director

sibby@email.unc.edu
919 -843 -4169

Dara Wilson -Grant, Associate Director
dwgrant@email.unc.edu
919 -843-2340

Jennifer Pruitt, Administrative Assistant
jennifer_pruitt@unc.edu
919 -962 -9982

Doug Cyr, Faculty Adviser
Natural and Life Sciences
dmcyr@med.unc.edu

919 -843 -4805

Charles Price, Faculty Adviser

Arts, Humanities, and Social Sciences
cpricel@email.unc.edu

919 -843-7809

Manzoor Bhat , International Faculty Adviser
manzoor_bhat@med.unc.edu
919-966 -1018

Susan Walters, HR Resource Liaison
Susan_walters@unc.edu
919 -962 -4041
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UNC

Postdoctoral Association

The University of North Carolina Postdoctoral Association (UNC -PDA) is a volunteer -based
organization dedicated to addressing the needs and concerns of all UNC postdocs. In the

past, the UNC -PDA has worked closely with the Office of Postd octoral Affairs to provide
resources for professional development, generate awareness about problems common to

all postdocs, and to foster a sense of community among UNC Postdoctoral Scholars. In
addition, the UNC -PDA sponsors events and seminars to enrich the professional
experience of postdocs and organizes programs to encourage social interaction within

the postdoc community.

We invite you to become part of the association and welcome your ideas and suggestions
to improve the quality of the postdoctor al experience here at UNC. We meet on a

monthly basis and encourage you to get involved. Here is a list of the UNC -PDA

Committees:

Health Insurance/Benefits Committee: Goals are to clarify and standardize optimal

employee benefits for all UNC postdocs regardless of funding source, department,

empl oyment status, or nationality. This committee i

concerns and work with UNC administration on benefits and policy issues.

Service and Social Committee: Goals are to fac ilitate social and professional networking
within the UNC postdoc, University, and the larger Triangle community.
Committee members will help to organize:

e Social Events for PDA

e Service Outreach in the Community (i.e. NC DNA Day)

e National Postdoc Appreciati on Day

Career and Professional Development Committee: Goals are to organize and host
seminars that support the career and professional development of UNC postdocs such as:
e Research Ethics Training
e Postdoc Alumni Speakers
e Lectures in Biomedical and Socia | Sciences

Public Relations and Orientation Committee: Goals are to gather information that will
be useful in acclimating new postdocs and their families to the University and

surrounding community, making suggestions/revisions for the UNC Postdoc Resour ce
Handbook, and volunteering at Postdoc Orientation.

Postdoc Policy Committee: Goals are to review and offer feedback on UNC Postdoc
policies and procedures concerning stipends, Postdoc policy, and grievance procedures.

If you are interested in gettin g involved, please contact the UNC Postdoctoral
Association at  unc.pda@gmail.com _ for more information.

Visit the PDA webpage at http://postdocs.unc.edu/?q=node/26
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UNC Postdoctoral Scholar Policies
Effective: October 15, 2008

For the latest information on Postdoc policies, visit the website . http://postdocs.unc.edu

l. Introduction

The Uni versity of North Carolina at Chapel Hill annually hosts approximately 1000
Postdoctoral Scholars on its campus. Postdoctoral S«
many different departments and centers at the University, and they are associated with
the Uni versity primarily with the goal to continue their academic training. However, some

aspects of their relationship with the University more closely resemble those of

employees.

Given the hybrid nature of their association, the University has developed th ese policies

to better outline the Universityds and the Postdoctor

expectations in various contexts.

1. Definition of Postdoctoral Scholars

The University of North Carolina at Chapel Hill will utilize the FASEB (Federation of
Am erican Societies for Experimental Biology) definition of Postdoctoral Scholars. This
includes the following criteria:

1) the appointee was awarded a Ph.D., equivalent doctorate or terminal degree
(e.g., Sc.D., M.D., M.F.A)) in an appropriate field;

2) the ap pointment is temporary;

3) the appointment involves substantially full -time research or scholarship;

4) the appointment is viewed as preparatory for a full -time academic or research
career;

5) the appointment may be part of a clinical training program, if researc h training
under the supervision of a mentor is a primary purpose of the appointment;

6) the appointee works under the supervision of a scholar or a department in a
university or similar research institution (e.g., national laboratory, NIH, etc.);
and

7) the appointee is expected to publish the results of his or her research or
scholarship during the period of appointment, in consultation with his or her
mentor.

Postdoctoral Scholars fall under one of two HR Rank Codes:

Code 27: Postdoctoral Fellow/Trainee fi An individual with an earned doctorate, who
holds a sponsored postdoctoral fellowship or traineeship , who is engaged in
postdoctoral training through research for a fixed period of time, but no more than

five years , and receives a stipend or training allowan ce.

Code 28: Postdoctoral Research Associate A An individual with an earned doctorate,
who is engaged in postdoctoral training through research for a fixed period of time,
but no more than five years , and receives compensation for services performed

1"l. Expe ctations of Postdoctoral Scholars

The University has adopted the following universal set of performance
expectations for Postdoctoral Scholars:
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1) conscientious discharge of assigned duties;

2) adherence to ethical standards;

3) compliance with good laboratory pr  actice and recognized University
standards;

4) observation of established guidelines for research involving biohazards,
human subjects or animals;

5) open and timely discussion with the mentor regarding research progress,
distribution of reagents or materials, or any disclosure of findings or
techniques privately or in publications;

6) collegial conduct towards coworkers;

7) compliance with all applicable University policies and procedures; and

8) upon resignation, provide thirty calendar days written notice

V. Appointment and Discontinuation Policies for Postdoctoral Scholars

1) Criminal Background Check

Postdoctoral scholars are fully subject to the University's policy on "Criminal
Conviction Checking" for EPA Non -Faculty employees. Proposed postdoctoral
candidat es should have criminal conviction checks processed and reviewed in
accord with this policy. Please refer to the Office of Human Resources web site
for the detailed policy provisions ( http://hr.unc.edu/policies -procedures -
guidelines/epa -non -faculty -policies/terms -and-conditions/CCM3_015203 ).

2) Appointment

Postdoctoral Scholars are classified as full -time temporary employees.
Exception s will be considered by the Vice Chancellor for Research and
Economic Development for individuals who are unable to pursue full -time
employment because of extenuating circumstances.

The maximum term of appointment for a Postdoctoral Scholar is five years.
Following this five -year training period, a Postdoctoral Scholar must either be
moved into an established employee position or separated with a minimum
ninety calendar days notice in advance of the five -year maximum. Options for
promotion for Postdoctora | Scholars are listed on the Office of Postdoctoral
Affairs website http://postdocs.unc.edu/?g=node/32
a. This term of appointment refers to total time spent at UNC -Chapel
Hill under rank code 27 or 28, and does not include time spent at
other institutions.
b. To request an extension of appointment, postdoc
mentors/advisors may submit a Request for Extension of
Appointment form , indicating exceptional circumstances that
require an extended appointment. This form must be cosigned by
the Postdoctoral Scholar, as well as the department chair (or dean
when appropriate), and submitted to the Vice Chancellor for
Research and Economic Development. Requests for extensions will
be reviewed on a case -by-case basis. The for m for requesting
extensions is available on the OPA®ds website
http://postdocs.unc.edu

3) Discontinuation of Appointment
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A Postdoctoral Scholar may have his/her appointment discontinued for the
following reasons: end  of one year term appointment, maximum term of
appointment, end of funding, or for cause.

1) Discontinuation of One Year Term Appointment

A Postdoctoral Scholar may have his/her appointment ended wit h
ninety calendar days notice if his/h ~ er one year appointm ent is not
renewed due to poor work perform  ance or if his/her appointment
expires.

2) Discontinuation due to Maximum Term of Appointment

A Postdoctoral Scholar may have his/her appointment ended with
ninety calendar days natice if he/she exceeds the five y ear term limit.

3) Discontinuation due to End of Funding

A Postdoctoral Scholar may have his/her appointment ended with
thirty calendar days notice if the funding supporting his/her
appointment ends.

4) Discontinuation of Appointment for Cause

A Postdoctoral Scholar may have his/her appointment ended at any
time during the appointment if he/she is found by his/her mentor to
have violated the expectations set forth above.

Discontinuation of appointment for cause is to be preceded by written

notice of intent  to discontinue, and is subject to invocation by the

affected Scholar of the grievance procedure provided by these Policies

(see Section VIII, below). Therefore, the mentor should document
concerns and discuss discontinuation for cause with the postdoctor al
scholar and the Chair or Dean, in advance of providing such notice to

the scholar.

If the Postdoctoral Scholar is on a Visa, discontinuation should be
coordinated with the  Office of Postdoctoral Affairs and the Office of
International Student & Schola r Services prior to giving written notice.

When a Scholar has been notified of the intention to discontinue
his/her appointment for cause, the Vice Chancellor for Research and
Economic Development may suspend the Scholar at any time and
continue the suspe nsion until a final decision concerning
discontinuation is rendered; the power to suspend shall be invoked
only in exceptional circumstances, and when it is determined to be in
the best interests of the University. During the period of suspension,
the Scholar shall receive full pay.

If a Scholar does not initiate a grievance within 14 calendar days (as

provided in Section VIIl.b.) then the appointment shall be discontinued

immediately without further recourse. If a Scholar initiates a grievance

and the final outcome of the grievance procedure is to uphold the

di scontinuation of appointment for cause, t
discontinuation is effective as of the date of the final decision in the

THE UNIVERSITY OFNORTH CAROLINA AT CHAPELHILL 13
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grievance procedure. If a Scholar initiates a grievance and the final
outcome of the grievance procedure is not to uphold the
di scontinuation of appointment for cause, th

discontinuation is effective ninety calendar days following the date of
the final decision in the grievance procedure.

V. Annual Per formance Evaluation
A mentor of a Postdoctoral Scholar must complete an annual written evaluation
of the Scholards performance. The evaluation pr o
include the opportunity for the Scholar to respond in writing to the evaluati on.

For guidelines, visit the Office of Postdoctoral Affairs Faculty Resources:
(http://postdocs.unc.edu/?gq=node/32 )

VI. Compensation

Effective October 15, 2008, the  minimum stipend for a Postdoctoral Schol ar shall
be no less than $36,282.  This level will be assessed annually by the Advisory
Committee. Itis encouraged to provide additional stipend for postdoctoral

scholars based upon their performance. Waivers of this minimal stipend level will

be consider ed but must be for highly unusual reasons.

VII. Leave

A Postdoctoral Scholar is eligible for: (a) a minimum of 10 days of compensated
vacation leave (in addition to recognized university holidays) per year and (b) 12
days of compensated sick leave per ye ar. Neither vacation leave nor sick leave
can be carried over to a new calendar year.

a. 10 days of vacation leave is the required minimum__ d an increased
number of vacation days may be negotiated between postdoctoral
scholar and mentor.

b. Tracking leave is n ot necessary at the departmental level, but
postdocs/mentors may choose to do so on an individual basis.

c. Unused vacation and sick leave will not be paid out when the
postdoc appointment ends.

d. Leave will be made available in total on the 1st day of the post doc
appointment and will be reappointed annually.

e. Leave does not accrue and cannot be carried over year to year.

A Postdoctoral Scholar is eligible for six weeks of paid parental leave  to care for
a new biological or adopted child, which includes exhausti ng all available vacation
and sick leave. This paid parental leave must be taken within one year of the

birth or placement of the child.

f.  Scholars are eligible to use up to six weeks of paid parental leave
though they only earn 22 days vacation and sick | eave (approx. 4 ¥2
weeks) per year.

g. Scholars may be eligible for Family and Medical Leave if they meet
the eligibility requirements under the exception section of the
eligible employee s section of the Family and Medical Leave Policy:
http://hr.unc.edu/policies -procedures -guidelines/epa -non -faculty -
policies/epa -nf-leave/CCM1_ 017375
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VIII. Grievances

A Postdoctoral Scholar is eligibletouset he Uni versityés Mediation Pol
(http://hr.unc.edu/policies -procedures -guidelines/epa -non -faculty -policies/epa -nf-
grievance/MEDIATION ) or consult the University Ombuds Office

(http://www.ombuds.unc.edu/about.html ) at any time to address a matter of
concern.
Additionally, a Postdoctoral Scholar may use the following procedure to addres S

matters of concern related to his/her appointment:

a. The Scholar must make a reasonable effort to resolve the matter
through discussions with his or her mentor.

b. If the matter is not adequately resolved by discussion with the mentor,
the Scholar may formally request resolution throug
section head, department chair, center director , or other unit
admi ni strator directly responsible for the 1
activities. Such a request must be accompanied by a written statement
describing the matter of concern, the supporting facts, and the
disposition of prior discussions. The section head, department chair,
center director, or other unit administrator responsible shall resolve
the matter promptly, providing a written response outli ning the
reasons for the decision.

c. Ifstill unresolved, the Scholar may formally request resolution by the
Dean of the School in which the mentor is appointed. Such a request
must be accompanied by a written statement describing the matter of
concern, the supporting facts, and the disposition of prior discussions.
The Dean shall resolve the matter promptly, providing a written
response outlining the reasons for the decision.

d. If still unresolved, the Scholar may formally request in writing a
resolu tion by the Provost.

Revision History: October 2003, June 2004, March 2005, April 2005, Aug 2005, July 2007, July 2008 , Feb 2010
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Campus Policies

There are a few policies listed in this sect ion that may be of interest to Postdoctoral
Scholars.

CONFLICTS OF INTEREST AND COMMITMENT

UNC-Ch a p e | PHdlicyloh ladsvidual Confl icts of Interest and Commitment requires
every Postdoc participating in sponsored research or human subjects studies to

complete a project -specific questionnaire identifying any fin ancial relationships or other
interests related to each research project.

Consistent with the Uni v e, rasdipiblic 8esvice ndssienathec h, t eachi ng
University encourages faculty, staff , and students to engage in appropriate outside

relationshi ps with private industry and the nonprofit sector. But Members of the

University community are expected to avoid conflicts of interest or commitment that

have the potenti al to directly and significantly affe
compromise objecti vity in carrying out University responsibilities, or otherwise

compromise performance of University responsibilities, unless such conflicts are

reported, reviewed, and managed in accordance with this Policy. This Policy on

Individual Conflicts of Interest and Commit ment describes the Universit
process for identifying, reviewing, and managing such relationships to help assure the

integrity of University academic and administrative endeavors.

For more information on this policy, visit
https://cfx3.research.unc.edu/coi/coi_policy.cfm

Institutional Conflict of Interest Policy:
https://cfx3.res  earch.unc.edu/coi/config/UNC/institutional policy.pdf

If you have questions or issues  related to these policies , contact:

Sherrie Settle, Conflict of Interest Officer
sherrie_settle@unc.edu
Tel. 919 -843 -5328

Juliann Tenney, Institutional Research Compliance and Privacy Officer
juliann_tenney@unc.edu
Tel. 919 -843 -8988

MINORS IN LABORATORIES POLICY

The concern of UNC -Chapel Hill for laboratory safety extends n ot only to employees but
also to any persons visiting University laboratories, especially minors under the age of

18, who may potentially be exposed to hazardous materials. Laboratories are common
sources of thermal dangers, compressed gases, electrical ha zards, chemical, biological,
and radioactive materials, lasers, and sharp objects.

No one under the age of 12 is permitted in University laboratories. Laboratories must
never be utilized as a substitute for daycare or other child care options due to the ri sk
presented to a child's developing immune/neurological systems and a child's general
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inability to recognize hazards. Under certain circumstance, supervised educational tours
of minors under the age of 12 may be approved in advance by contacting EHS.

Min ors over the age of 12 who are passing through or touring a laboratory must be
under the direct supervision of a University employee who is trained and knowledgeable
of the area's hazards. Persons between the ages of 12 and 18 may be present in
laboratorie s as observers as part of officially sanctioned educational programs for
middle school, high school , or college students , or other supervised educational
activities that have been approved in writing in advance by the Department Chair or
designee. No minor  shall be present during any activity with the potential for exposure
to hazardous materials. Prior to allowing minor visitors to tour or observe in a lab, the
supervising employee must conduct a basic safety orientation, including both general
safety info rmation and any hazards particular to the lab in question.

The University of North Carolina at Chapel Hill is committed to providing educational
opportunities, when they arise, to high school students participating in officially
sanctioned educational prog rams. Principal Investigators are allowed to have high -
school students (9th grade and above) perform work in a laboratory. However, high
school students under the age of 18 may not perform duties where they are required to
directly handle radioactive mater ials, materials at biosafety level 2 or higher (including
rDNA, human blood, tissues or cell cultures, or pathogens) or research animals. High
school students ages 15 to 18 may handle lower risk chemicals in limited

circumstances, with proper safety equipm ent as necessary, in the discretion of the
principal investigator. Before a high school student may participate in educational
activities in a laboratory:

e The student must be sponsored by a faculty member;
e The sponsoring faculty member must complete the "High School Student (Minor)
Laboratory Worker Consent Form ", describing the work the student will perform
and obtaining signatures from the principal investigator, department chair, direct
supervisor of the student, and a representative of EHS. The completed form is
kept on file with the PI's Laboratory Safety Plan and with Pl records and EHS.
e The student and his/her parents or guardian must sign, before a witness or
witnesse s, the Student (Minor) Agreement and Release and Consent for
Emergency Medical Treatment . The form is also kept on file wi
Laboratory Safety Plan, with Pl records,a nd EHS. One copy of the signed form
must be readily available in an emergency when the student is ill or injured so
medical personnel may be shown the student's medical treatment consent
e The form must be completed with signatures and submitted to EHS at | east one
month prior to the start date indicated on the form.
e The minor completes the online Laboratory Worker Registration Form
e The minor completes the following training:
o0 The online Employee Orientation for Laboratory Workers training
o The initial laboratory safety plan training and document it using the form
here.
o Other training as indicated in the agreement.
e Minors must be under direct supervision in the laboratory at all times by a
trained and knowledgeable University employee.

Pl ease visit EHSOs web s ion Univefrsityr Labooatory Policidso r mat i on
http://ehs.unc.edu/ih/lab/minors.shtml
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NON-DISCRIMINATION POLICY

The University is committed to providing an inclusive and welcoming environment for all

members of our community and to ensu ring that educational and employment decisions

are basedonindividuals @ abi | i ti es an Consgjsteatlwiththis priacipie and s .

applicable | aws, it is therefore the Universityds pol
access to its educational pro  grams and activities or with respect to employment terms

and conditions on the basis of age, gender, race, color, national origin, religion, creed,

disability, veterands st laftrmationand assiganae eefardmg i ent at i on.
this Policy are available fro m the Equal Opportunity  Office by calling 919 -966 -3576 .

The Non -Discrimination Policy can be found at
http://www.unc.edu/campus/policies/nondiscrim.html

PERSONAL USE POLICY

The University deals constantly with the public's perception of how we conduct the
business of the University. All University employees must be constantly mindful of the
public trust that we discharge, of the necessity for conducting ourselves with the

highes t ethical principles, and  should avoid any action that may be viewed as a violation
of the public trust. As custodians of resources entrusted to us by the public,
government entities, and private donors, we should always be mindful of how we utilize
these resources. As members of a campus community, we should also be mindful of our
responsibility to act so that others are not deprived of access to these same resources
as they perform their duties. These resources include, but are not limited to, employee's
time, facilities, supplies, and equipment, such as telephones, fax machines, and
computers.

To learn specifics o f how this applies to you, see the Personal Use Policy at:
http://www.unc.e  du/finance/busman/act/actpol26.html

PROHIBITITED HARASSMENT AND DISCRIMINATION POLICY

The University has had long -standing policies prohibiting harassment and

discrimination. The University recently updated the policies to be more inclusive and to

inc orporate information about sexual, racial , and unlawful workplace harassment and

non -discrimination into one comprehensive policy, the Policy on Prohibited Harassment

and Discrimination. The University®scrimixationt i ng Pol i cy
supp lements this revised policy.

The Equal Opportunity Office has primary oversight of this policy and the related
procedures. You can always contact the Equal Opportunity Office ( 919 -966 -3576) with
guestions or concerns.

You can also direct questions or co  ncerns to any of the following offices on campus: the

Dean of Studeox-366-40842) cet e Of fice of Human Resour ces:s
Management Relations ( 919 -843 -3444), the University Ombuds Office ( 919 -843 -8204),

the Academic Personnel Office (919 -962 -1091), the Office of the Associate Provost for

Diversity and Multicultural Affairs (919 -962 -6962), the Department of Disability Services

(919 -962 -8300), the Lesbian, Gay, Bisexual, Transgender and Queer Center ( 919 -843 -
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5376) or the respective chairs of the student, faculty and EPA non -faculty grievance
committees.

As a reminder, the University can guarantee complete confidentiality only when an
employee shares a concern with the  University Ombuds Office ( 919 -843 -8204) that does
not involve an imminent  risk of serious harm.

The University policy on Prohibited Harassment and Discrimination
http://www.unc.edu/depts/ecoada/PDF/HarassmentPolicy.pdf

VIOLENCE IN THE WORKPLACE

The Uni versity is committed to provide a workplace that is free from violence by
establishing preventative measures, by holding perpetrators of violence

accountable, and by providing assistance and support to victims. An Employee

Threat Assessment and Response Te am has been established to evaluate both
immediate and potential threats of workplace violence. Any form of violence as

defined in this policy may be cause for disciplinary action, up to and including
dismissal, as unacceptable personal conduct. Violent ac ts, whether on -duty or off -
duty, affect the ability of all employees to perform their jobs. The University will

apply all useful management tools to accomplish the dual purpose of reducing the
effects of violence on victims and the University community as well as hold
perpetrators of violence accountable for their actions. Employee & Management
Relations, UNC Public Safety, and the Employee Assistance Program (EAP) have been
designated to provide services to workplace violence victims.

The university viole nce in the workplace policy can be found at
http://hr.unc.edu/policies -procedures -guidelines/epa  -non -faculty -policies/epa  -nf -
conduct/VIOLENCE

IT POLICIES

UNC-CH collects and maintains | arge amounts of sensitive data. ~ With that comes an
obligatio n to protect the data.  To strengthen security in University's systems and

sensetive data, UNC has in place eight  information security policies, incl uding the
Information Security Policy and the Transmission of Protected Health Information and

Personal Identifying Information Policy. Please educate yourself on the University policies
relevant to you and your work at UNC.

You can access the policies by clicking this link:
http://its.unc.edu/ITS/about_its/its_policies/index.htm
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EQUAL OPPORTUNITY / ADA OFFICE

The University of North Carolina at Chapel Hill

http://www.unc.edu/depts/ecoada/

EQUAL OPPORTUNITY/ADA OFFICE I i i
100 Pettigrew Hall, =~ CB#9160

The University of North Carolina at Chapel Hill is committed to providing equal access to
our employment environment , and ensures that all employment  -related decisions are in
accordance with the principles of equal opportunity.

The mission of the Equal Opportunity/ADA Office is to promote and support the
universityds commitment to develop a diverse
leadership and guidance in the interpretatio n and application of equal opportunity and
affirmative action policies and procedures.

In addition to the services above, this office also serves UNC faculty and staff persons
with disabilities of need for accommodations. The University has adopted a po  licy on
Reasonable Accommodations in Employment. Please address your questions to the
equal opportunity/ADA office or your HR facilitator. Visit the ~ website s below for more
information.

To view disability information:
http://www.unc.edu/depts/eocoada/disability.html
http://equalopportunity -ada.unc.edu/americans _ -with -disability/index.htm

Contact Informatio  n:

Ann E. Penn, EEO/ADA Officer
Equal Opportunity /ADA Office
Tel. 919 -966 -3576

Fax 919 -962 -2562

Email: ann_penn@unc.edu

THE UNIVERSITY OMBUDS OFFICE

THE UNIVERSITY OMBUDS OFFICE
http://www.ombuds.unc.edu/
134 East Franklin Street, CB#5146

The University Ombuds Office is a safe place where all Carolina staff, faculty, and

administrators are welcome to come and talk in confidence about any workplace issue,
problem,ordispu t e. Our office suppl ements, but does
formal channels, such as the grievance policy. Use of our services is voluntary and free.
Visitors will find our office a safe place to discuss their concerns, no matter how large or
small. We also welcome suggestions about how to improve the workplace at Carolina,

and we invite you to share good news with us.

Resources Available for download: http://www.ombuds.unc.edu/resources.html

Contact Information:

Wayne Blair, University Ombuds
The University Ombuds Office
Tel. 919 -843-8204

Fax 919 -843 -8219
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Email: ombuds@unc.edu
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UNC Postdoc Benefits

CONTINUING EDUCATION

Credit Programs for Part -time Students (800) 862 -5669
Professional Development and Enrichment Programs (800)845 -8640

All postdocs are eligible to take non -credit courses at Th e William and Ida Friday Center
for Continuing Education as well as register for courses in the classroom or on-line as a
Part-Time student. The full  range of graduate and undergraduate courses is available.
Admission to UNC -Chapel Hill is required for e  nrollment into the classroom courses. For
graduate -level courses, you will need permission from the professor teaching the course

to register for the class. Applications for Part -time studies can be found on the William

and lda Friday Center for Continuin g Education Website. Postdoc s are not eligible for

the employee tuition waiver, so the cost will be out of pocket for all courses at the

university.

Please visit the William and Ida Friday Center website for more information:
http://www.fridaycenter.unc.edu/cp/index.htm
(Follow the guidelines under UNC employees, Part -time Classroom Studies )

COUNSELING SERVICES

CAREER COUNSELING

Office of Postdoctoral Affairs

919 -962 -9982

1124 Bioinformatic s Building, CB# 4100

Dara Wilson -Grant, Associate Director and Career Counselor
Email: dwgrant@email.unc.edu

Individual career counseling appointments are available to all postdocs through the
Office of Postdoc toral Affairs.  With individual career counseling, we can help you:

e Clarify and define your career goals

e Research and explore career options

o |dentify your strengths and develop an effective self -marketing strategy
e Enhance your job search materials (e.g., CV, resume, cover letter)

[ )

Prepare for upcoming interviews
To schedule an appointment, call 919 -843 -2340 or email dwgrant@email.unc.edu

CONFLICT AND CRISIS INTERVENTION

Office of Postdoctoral Affairs

919 -962 -9982

301 -B Bynum Hall , CB#4100

Sibby Anderson -Thompkins, Director
Email: sibby@email.unc.edu
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Individual consul tations are available to allp  ostdocs through the O ffice of Postdoctoral
Affairs. The OPA director ¢ an provide resources, make referrals, and assist you in
resolving a conflict or difficult situation. Appointments are available to discuss:

e Yourrights as a postdoc in the workplace

e Conflicts or ch allenges that may arise inthe p  ostdoc/mentor relationship

e Other matt ers of concern related to your p  ostdoc appointment at UNC
To schedule an appointment, call 919-843-4169 or email sibby@email.unc.edu

PERSONAL COUNSELING

Counseling and Wellness Services at Campus He alth

For an Appointment 919 -966 -3658 or After Hours 919 -966 -2281

James A. Taylor Student Health Services Bldg, 3 “ Floor

Dr . Al l en H. ooBarr, Director

http:/ /caps.unc.edu/index.php?option=com_content&task=blogcategory&id=33&lte
mid=56

Counseling and Wellness Services (CWS)at Campus Health Services offers a variety of
counseling, testing, developmental, and informational services.

Psychological/counseling  services include:
¢ Individual, couples, and group therapy
e Urgent consultation and crisis intervention
¢ Medication evaluation/management

Wellness services provide education and health promotion programs in the areas of:
e Fitness and nutrition

Alcohol and substance use

Stress management

Massage therapy

Sexual behavior

For all new and first time Counseling appointments at CWS, eligible individuals should
walk in to our service between 9:00 a.m. and 3:30 p.m., Monday through Friday. To
make an appointmen torto contact usf or any other reason, call 919 -966 -3658 .

If you are having a psychological crisis , we encourage you to call or come in right away
and speak to a CWS therapist for same day crisis intervention.

DEPENDENT CARE AND FAMILY LIFE

WORK/ LIFE PROGRAMS

UNC HR-Employee Services Department
http://hr.unc.edu/benefits/work -life -and -wellness/index.htm
104 Airport Road , CB#1045

Tel. 919 -962 -6008

The Benefits Services Depar tment of the UNC Office of Human Resources (HR) operates
Work-Life programs , at no cost , designed to help meet the needs of students and

postdocs who have responsibilities for children and elderly relatives or adults dependent

on them for care. The office provides, at no cost, child care information, including an
information network of local childcare resources, a directory of family daycare and in -
home providers, a childcare assistance program and a summer recreation program. For

more information contact ~ Work/Life Programs , 919 -962 -6008 .
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Services offered by Benefits Services include:

e Child and Elder Care Resource and Referral: The Work/  Life Manager is available
to provide individual assistance to families searching for dependent care related
providers and information. (Please see Child Care and Elder Care sections below.)

o Work/Family and Work/Life Educational Programs: For current program offerings,
go to the Training & Development's Training catalog here:
https://itsapps.unc.edu/TrainDev/catalog.do . Under the Category search option,
select "Work/Life & Wellness." Some topics include long -term financial planning,
balancing career and personal life, and benefits strategies when having a baby. If
you would like to arrange a workshop, call Benefits Services at 962 -6008 .

e Helping Heels Child and Elder Care Provider List: Published each semester, the
directory lists UNC -Chapel Hill students and employees interested in providing
short -term and occasional ¢ are for children and the elderly. You can download
the most up -to-date version of this searchable list by going to the website below
and clicking on the 0o0Helpiing Heels Provider 1istéo
http://hr.unc.edu/benefits/work -life -and -wellness/child -care-
programs/index.htm

e The Work/ Life Library: A collection of books for loan and free pamphlets on
parenting, child care, elder care, and work/family/life issues . Call 962 -6008 for a
bibliography or visit  Benefits Services, 104 Airport Road.

e UNC-Chapel Hill Child Care Financial Assistance Program: Limited funds are
available to assist eligible students and employees with the costs of state -
regulated child care. For more  information, call 962 -6008 or visit the employee
services website http://hr.unc.edu/benefits/work -life -and -wellness/child -care-
programs/CCM1_018382

e Lactatio n/Breastfeeding Resources (see below)

CHILD CARE RESOURCES

HR Website: The Office of Human Resources at the University of North Carolina at

Chapel Hill provides information on a number of child care programs and resources. For
more information:  http://hr.unc.edu/benefits/work -life -and -wellness/child -care-
programs/index.htm

Child Care Services Association , Inc. (CCSA)
http://www.childcareservices.org/about.html CHILD CARE
919 -967 -3272 SERVICED

(Orange County) w

Chatham County Partnership for Children
919 -542 -7449 L
(Chatham County) Assaciation

Durham Day Care Council
919 -688 -8661
(Durham County)

NC Division of Child Developmen t . re .
http://www.dhhs.state.nc.us/dcd Child Care Facility Search Site (dcd

e

Search for a Child Care Facility in North Carolina
http://ncchildcaresearch.dhhs.state.nc.us/search.asp

THE UNIVERSITY OFNORTH CAROLINA AT CHAPELHILL 25


https://itsapps.unc.edu/TrainDev/catalog.do
http://hr.unc.edu/benefits/work-life-and-wellness/child-care-programs/index.htm
http://hr.unc.edu/benefits/work-life-and-wellness/child-care-programs/index.htm
http://hr.unc.edu/benefits/work-life-and-wellness/child-care-programs/CCM1_018382
http://hr.unc.edu/benefits/work-life-and-wellness/child-care-programs/CCM1_018382
http://hr.unc.edu/benefits/work-life-and-wellness/child-care-programs/index.htm
http://hr.unc.edu/benefits/work-life-and-wellness/child-care-programs/index.htm
http://www.childcareservices.org/about.html
http://www.dhhs.state.nc.us/dcd
http://ncchildcaresearch.dhhs.state.nc.us/search.asp

Postdoc Resource Handbook, 2009 -11

Victory Village Day Care Center
University Child Care Center
130 Friday Center Drive

Chapel Hill, NC 27514

919 -929 -2662

Victory Village Day Care Center has been providing high quality child care to parents in
the University of North Carolina communi ty for over 50 years. Children enrolled at
Victory Village are children of students, faculty, and staff of the University of North
Carolina at Chapel Hill and UNC Hospitals. The population is a diverse group that
reflects the racial, ethnic, and cultural d iversity of the Chapel Hill community.

The organization offers full time care for children six weeks to five years of age.

Children will be placed in enrollment positions on a first come, first serve basis. Full

time employees have priority for enrollmen t. When all vacancies are full, we will maintain
a waiting list by date of application. Parents of children currently enrolled in the

program have sibling priority for enrollment. For more information visit their website:
www.victoryvillage.org

* 3 W ' Kids Rock!:  This program offers free recreational
. A 8 opportunities open to children of UNC faculty,
@ staff and postdocs. Activities are selected to
Wecrsationsl Bpportunisies or Garolina Wids encourage fun interaction between parents and
kids. Kids ROCK! also aids in the fight against a national rise in juvenile obesity and
diabetes. Basketball, climbing, water sports, and fun runs are among the planned

events.

Parents/guardians are  asked to RSVP for events at least two days in advance, and are
required to stay and participate. Children 5 and up are welcome to attend. For more
information and the activity schedule:
http://campusrec.unc.edu/employee_rec/#family_fun

Carolina Kids Camp  (sum mer only) : Carolina Kids Camp (CKC) provides a fun summer
day camp to the children of UNC  -Chapel Hill permanent employees, UNC  -Chapel Hill
students, UNC Health Care employees, and UNC  -Chapel Hill General Alumni Association
employees. Postdoctoral research ers are eligible as well.  The program is located in

Fetzer Hall and operated by the Department of Exercise and Sport Science and the

Department of Employee Services.  Scholarship assistance may be available. For more
information on eligibility, cost, and ap  plications call Work/Life Programs at 962 -6008 or
visit http://hr.unc.edu/benefits/work -life -and -wellness/child  -care -
programs/CCM1_018381

The Carol i naCeltermelrhé Car ol i na Womends Center (CWC)
policy and advocacy work on behalf of all families at UNC -Chapel Hill. The Center is a

member of the Chancellor's C hild Care Advisory Committee , which works to expand

access to affordable and convenient child care. They work for equitable parental leave

policies without barriers for all University employees. The Center also houses one of the

lactation rooms on campus for nursing mothers and is a member of the Faculty Working

Group on Infant and Young Child Feeding. For more information ,visitthe Cent eoré s

webpage : http://womenscenter.unc.edu/?p=cores ,andclick oFami ly Advocacy. ¢

CHillKids : CHillKids (short for Chapel Hill Kids) is an online resource for families and
kids of all ages in the Chapel Hill, Carrboro and the greater Triangle area. If you are
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looking for something to do this weekend, or can't remembe r when your favorite festival
or holiday event will take place, just visit their website www.CHillKids.com

Parenting Resource Guide  (May 2008 Edition) : This is not an exhaustive list; however
the guide does br ing together resources from the university and the local community

that exist to support parents.

http://hr.unc.edu/ccm/groups/public/ @hr/@benefits/documents /content/ccml_02

8716.pdf

Positive Parenting : Positive Parenting is dedicated to providing resources and
information to help make parenting more rewarding, effective and fun!
http://positiveparenting.com

ELDER CARE RESOURCES

HR Elder Care webpage : The Office of Human Resources at the University of North
Carolina at Chapel Hill provides information on a number of elder care programs and
resources . For more information: http://hr.unc.edu/benefits/work -life -and -
wellness/elder -care-programs/index.htm

The Deer Oaks Employee Assistance Program . offers elder care resources and
referrals. http://www.eapnc.com

A Helping Hand:  Serves older adults (60 and older), and younger adults who need
assistance because of a temporary or permanent disability, accident or injury in Chapel
Hill, Hillsborough, Durham, and surrounding communities. (919-969 -7111)
http://www.ahelpinghandnc.org/

Orange County, North Carolina

Department on Aging

Tel. 919 -968 -2087

Orange County Community Resource Guide for Seniors and Their Families
http://www.co.orange.nc.us/aging/documents/AT -communityresourceguide2009.pdf

LACTATION /B REASTFEEDING RESOURCES

Lactation spaces on campus: If you are a breastfeeding mother attending sch ool or
working at the University, you'll be glad to know about the many on -site lactation

stations. The lactation stations provide privacy for mothers who have their own hand -or
battery -operated pumps. Some of the lactation spaces also include hospital g rade multi -
user pumps. The list of lactation spaces can be found at:

http://hr.unc.edu/benefits/work -life -and -wellness/parenting/CCM1_028715

Ameda Breast Pump Purchas e Program: The Work/Life office in collaboration with
Ameda is able to offer the sale of Purely Yours Breast Pumps at a significant discount.
For current pumps available in the office or for current pricing contact 962 -6008 .
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FINANCIAL SERVICES

STATE EMPLOYEESGCREDIT UNION

http://www.ncsecu.org/

Postdocs are eligible for membership iAnaCreditt St at e
Union member, you are eligible for all services, including several different types of

loans, disability and credit life insurance, an automated Voice Response system, Funds

Transfers, Wire Transfers, Direct Deposit, Payroll Deduction, Taxes Online, and a Debit

Card.

WACHOVIA ONE CARD PLUS

1-800-WACHOVIA (1-800-922-4684)
http://onecard.unc.edu/WhatYourCardCanDo/WachoviaBanking/tabid/433/Defaul

t.aspx

You can use your UNC One card as your Wachovia ATM or your Wachovia Visa Check

Card. Wachovia Bank, N.A. in partnership with UNC, offers the UNC One Card Plus, a

campus identification card that can be connected to a Wachovia College Checking

Account and a Wachovia Check Card. Vi sit Wachoviads Service Center
information, or visit the above website .

FITNESS/GYM PRIVILEGES

THE UNIVERSITY

CAMPUS RECREATION [t
919 -843 -PLAY (919 -843 -7529) CAMPUSE,
101 Student Recreation Center, CB #8610 recreatien
Marty Pomerantz, Director StayActive
Campus Recreation can help you achieve a healthy lifestyle. Find out how you can tak e

advantage of our facilities and programs and stay or get fit and healthy, socialize with
colleagues, make new friends, and engage in healthy competition. To participate in
Campus Recreation activities, programs, and facilities, Postdocs may purchase
Recreation Membership through the UNC One Card Office  (UNC Student Stores) which is
located on the basement/ground floor of the Daniels Building. Be sure to bring proper
identificat ion (UNC One Card) with payment for membership. Memberships can also be
purchased for spouse, partner, and/or dependent s. For more information visit:
http://campusrec.unc.edu/eligibility.html

Campus Recre ation offers the following:

e Intramural Sports offers more than 60 programs for men and women at varying
levels of competition and skill.

e Fitness and Aerobics, housed in the Student Recreation Center and Rams Head
Recreation Center , offers many hours of r  ecreational weight training, a variety of
aerobics classes, and many special events and motivational programs.

e Pool and gym privileges for  postdocs and/or their spouse and dependent
children age 18 and under (must be residing in home).

e Walking Maps

e Wellness Resources
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MEDICAL INSURANCE AND HEALTH SERVICES

Postdocs at UNC receive medical insurance as an employment benefit. Further, spouses
and children of postdocs are eligible for coverage under the insurance plan currently
available.

The Postdoc Medical Insurance Plan is administered by Hill, Chesson, and Woody and

is underwritten by Blue Cross and Blue Shield of North Carolina (BCBSNC). If you have

specific questions regarding this plan you may co ntact Hill, Chesson, and Woody at

919 -967 -5900 . Detail s may al so bwebsitoa asw.babsnc.8o@/Bre N.Cd s

Plan highlights:

Postdocs enjoy a financial advantage by using the Campus Health Services (C HS) as their
first choice for primary medical care services. Spouses may visit Campus Health Services
as well, but covered children must seek medical care with a provider outside of Campus
Health Services. Extensive primary care and health education servic es are available at
CHS, including laboratory, radiology and pharmacy services. Please refer to the CHS
website for details: http://campushealth.unc.edu
o Ifthe postdoc is referred outside of CHS, they will be r esponsible for a $100
policy year deductible and 10% co -insurance assuming they visit a preferred provider. If
the postdoc visits a non -preferred provider, they will be responsible for a $200 policy
year deductible. Blue Cross Blue Shield of NC will then r ei mburse 70% Provider ds
Reasonable Charge (PRC).
e There is a $10 copayment per 30 day supply for prescriptions filled at the
Campus Health Services. (If the cost of the drug is less than $10, the postdoc will pay
the lesser amount.) For a list of drugs avai lable at the CHS pharmacy, please access the
CHSwebsite, <click on Medical Servi ces Forfdatyl. d®wed by Phar me
e If the postdoc visits a retail pharmacy , they should present the drug card to the
pharmacist and pay a tiered copay. See copayment fees for other pharmacies on the
BCBSNCwebsite .

Vision Care/Discounts : The BCBS plan provides 90% coverage for one comprehensive eye
exam (in -network) per year.

Bl ue 0 EBlue Crass Blue Shield offers Blue Extras to help you take charge of your

care and save you money. These innovative programs compliment your health plan and

are available at no addition al cost. Blue Extras includes discounts, information and more

on a variety of health related products, services and topics. BCBSNC offers completely

free Online Healthy Living Programs in order to help members create a personalized

health and fitness plan.  Simply complete a questionnaire for the program of your choice,

and you wil!/ receive an individualized health plan ac
programs below are subject to change. You can also find the list available at

www.bsbsnc.com/unc

e Blue Points & Blue Points is an incentive system where you are rewarded for
healthy eating and physical activity. Simply record your activities in your
Blue Points log and redeem your points for great prizes.

e Achievinga Healthy Weight 0 Receive a customized health plan to help you
achieve and maintain a healthy weight through diet, physical activity, and
a healthy body image.

¢ Maintaining a Healthy Diet 0 Take control of your eating habits by learning
ways to make better decisions when it comes to eating with the help of
this program.
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e Managing Stress & This program can help you cope with daily stress and stress
related symptoms such as headaches, fatigue, and irritability by offering
a stress management plan.

e Preventing an d Managing Back Pain - Receive personalized strategies,
exercises , videos and more with this program that will help you better
prevent or manage back pain.

e Quitting Smoking - If you are ready to quit smoking, this program can provide a
personalized plan to  help you decrease your tobacco dependency and
manage withdrawal.

e Health Line Blue & Now you can get confidential, up  -to-date health information
anytime of the day or night. All it takes is one, easy, toll -free call to reach
specially trained nurses who ca  n assist you with almost any medical
guestion, offer support, and help you navigate the health care system.

Vita Blue 0 Receive big savings on a broad selection of vitamins, minerals, and
herbal supplements.

Enrollment procedure for Medical Insurance

1. Postdocs must complete the enrollment forms and return them to the department
manager or Human Resources facilitator in their department:
http://hr.unc.edu/ccm/groups/ public/@hr/documents/content/ccml1_029886.pdf

2. The department manager or HR facilitator will mail the completed forms to Hill,

Chesson, and Woody. The address is PO Box 3617, Chapel Hill, NC 27515.

Coverage begins on the post dfdcedpastdac piphestaoptognt dat e.
of the plan, he/she must sign the waiver form and the HR facilitator will mail one copy

to UNC Payroll and one copy to Student Blue — *.

3. If a postdoc wishes to enroll a spouse or dependent child, he/she must write a check
to BCBSNC for the initial TWO months premium and attach it to the insurance
application (which includes the premium rates). Future monthly premiums will be
deducted from his/her paycheck.

4. In order to be eligible for the Postdoc Medical Insurance Plan, the postdo ¢ mu st be
coded 27 or 28, Temporary  Full-Time with UNC Payroll.

5. Hill, Chesson, and Woody wil/|l be notified of the po
at the end of the month following the postdocds appoi
post docds a pdateis Decemben X, Hill, Chesson, and Woody will be notified of

that postdocd6s eligibility at the end of December. Hi

paid for the months of December and January at that time. Therefore, it typically takes
about 45 days from his/her appointment date for the postdoc to receive an ID card.
Coverage is retroactive to the appointment date.

Again, please contact Student Blue M at 919 -967 -5900 if you have any questions
regarding benefits or eligibility. http://www.hillchesson.com/
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CAMPUS HEALTH SERVICES

James A. Taylor Building , CB# 7470

(919) 966 -2281

Mary Covington, MD

Assistant Vice Chancellor for Campus Health Services
htt p://campushealth.unc.edu/

Campus Health Services

Hours of Operation:

CHS Medical Services

Fall and Spring Semesters

Monday - Friday: 8:00am - 8:00pm ( Medicine Clinic Appointments: 8:15am -4:30pm)
Saturday - Sunday: 8:00am - 5:00pm

Summer Hours

Monday - Friday: 8:00am - 5:00p m (closed weekends and evenings)

After -hours: Call CHSHealthLink (919) 966 -3822

CHS Counseling and Wellness Services
Monday - Friday: 8:00 am to 5:00 pm
First time counseling appointments (walk -in basis): Monday 0o Friday 9:00am - 3:30pm

CHS Pharmacy (closed most University holidays)

Fall and Spring Semesters

Monday -Friday 9:00am -5:00pm. Closed Saturday and Sunday.

Summer Hours

Monday -Friday 9:00am -12:30pm & 1:30 -5:00pm. Closed Saturday & Sunday.
Intersession and Spring/Fall Break Hours

Monday to Fr iday 9:00am -12:30 pm & 1:30 -5:00pm. Closed Saturday & Sunday.

CHS Over The Counter (OTC) Pharmacy (closed on most University holidays)
Fall and Spring Semesters

Monday -Friday 9:00am -4:45pm. Closed Saturday and Sunday.

Summer Hours

Monday -Friday 9:00am -12:30pm & 1:30 -4:45pm. Closed Saturday & Sunday.
Intersess ion and Spring/Fall Break Hours

Monday to Friday 9:00am -12:30 pm & 1:30 -4:45pm. Closed Saturday & Sunday.

For updated information on hours please visit their website:
http://campushealth.unc.edu/index.php?option=com_content&task=view&id=589&ltem
id=152

PROFESSIONAL DEVELOPMENT

The Office of Postdoctoral Affairs offers access to a variety of resourc es to support

Postdoctoral Scholarsd professional devel opment.

UNC PosTboC NETWORKING DATABASE
This database was designed to help you network with former UNC postdocs who have

volunteered to share their employment information and serve a t networking conta  cts.
When using this database, we encourage you to first conduct your own preliminary
career research so that you appear informed and can ask knowledgeable questions. Visit
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http://cfx.research.unc.edu/exit_survey/admin.cfm?CFID=2388134& CFTOKEN=7488371
7 to access the OPA alumni database; contact opa@unc.edu for the password.

MENTORNET: THE E-MENTORING NETWORK FOR DIVERSITY IN ENGINEERING & SCIENCE
UNC is a partner of MentorNet, a non  -profit e -mentoring network that connects mentors
and mentees in engineering, science, and mathematics. MentorNet was created to
foster the retention and success of women and underrepresented minori ties in
particular, but welcomes anyone interested in connecting with peers and experienced
professionals in their field. The MentorNet Community offers the One-on-One E-
Mentoring Program , which pairs postdocs with professionals in an email based

mentorin g relationship, the E-Forum for web based discussion of issues like job
searches and the work/life balance, as well as resources and a résumé database. To
learn more and find a mentor (or become a mentor), visit MentorNet's website at
http://mentornet.net/

UNC POSTDOCS LISTSERV

Messages are sent out on the listserv to provide information about events pertaining to
postdoc career development, which may include seminars, workshops, conferences,
internships, awards, an d other opportunities. The listserv also informs postdocs of
official university business, UNC postdoctoral policies, upcoming social events, and
campus resources for postdocs. To subscribe to the listserv, please send an email to
opa@unc.edu with "subscribe to listserv" in the subject line.

STUDENT LOAN DEFERMENT

EDUCATION -RELATED STUDENT LOAN DEFERMENT
National Student Loan Program
www.nslp.org/vn ___ ews/display.v/ART/424f47689ab8f

Postdoctoral research associates may be eligible for deferment of Stafford, Perkins , and
similar student loans because they are engaged in a full -time fellowship program at an
institution of higher learning. As a postdoc, you may qualify under the condition of
continuing your professional training at this institution. Education -related deferment
forms may be obtained at the National Student Loan Program ( NSLB site, above.

Lending agencies may differ in their deferral requ irements, and therefore will make the

final determination of eligibility. You are, however, responsible for timely payment of

any unsubsidized loans.  Follow the guidelines on the  website and refer to the Deferment
Form Guide on the NSLP webpage (link above ) to view a list of available deferments and
links to other forms

STUDENT LOAN REPAYMENT PLAN (NIH)

NATIONAL INSTITUTE OF HEALTH STUDENT LOAN REPAYMENT PLAN
NIH Repayment Program
http:/ /www.Irp.nih.gov/about_the programs/index.aspx

Depending on the type of research in development, the NIH Loan Repayment Program
encourages promising researchers and scientists to pursue research careers by repaying
up to $35,000 of qualified student | oan debt each year. Your research goals need to be
within the mission of NIH and scope of the plan. You do not need an NIH grant to
participate in the Loan Repayment program. Visit the website to find out if you qualify.
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RETIREMENT PLAN: ENROLLMENT IN 403 (b)

RETIREMENT PLAN: ENROLLMENT IN 403! bl (TAX-DEFERRED)

Postdocs can set up a 403(b) supplemental retirement plan by contacting Ashley Nicklis
of the benefits office at 919 -962 -6255 .

For more information visit  http://hr.unc.edu/benefits/benefit -plans/retirement -
programs/CCM1 017396

THE UNIVERSITY OFNORTH CAROLINA AT CHAPELHILL 33


http://hr.unc.edu/benefits/benefit-plans/retirement-programs/CCM1_017396
http://hr.unc.edu/benefits/benefit-plans/retirement-programs/CCM1_017396

Postdoc Resource Handbook, 2009 -11

Campus Services

UNIVERSITY IDENTIFIC ATION CARDS (ONE CAR DS)
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UNC ONE CARDS

www.onec ard.unc.edu

UNC One Card Office

210 Daniels Building (  basement of Student Stores), CB#1530
7:30 a.m. to 5:00 p.m., Monday through Friday

Tel. 919 -962 -8024

The UNC One Card is a multipurpose identification and on -line accounts card. You can
use it for any thing on campus from Chick -Fil-A® to Parking Tickets. It is the official ID
card for students, faculty, & staff of UNC  -Chapel Hill. Your One Card provides access to
certain facilities & events, and also serves as your UNC Library card.

HOW TO GET A UNC ONE CARD:
http://www.onecard.unc.edu/About/HowtoGetaOneCard/tabid/429/Default.aspx

The UNC One Card Office is located in the basement of UNC Student Stores in the cent er
of Campus. Postdocs may obtain a UNC One Card at the One Card office when all
information (EPA Web, if paid by University payroll, or Affiliate System , if not paid by
University payroll) has been processed by Employee Records. Once you have been issued
a PID AND entered into the University's Human Resources (HRIS) database or the Affiliate
System, the One Card Office can issue you a One Card. You may activate your

Faculty/Staff Expense account  or sign up for Gym privileges at the UNC One Card Office.

If you are not sure of the status of your paperwork, contact your HR Facilitator or call

the UNC One Card Office at 919 -962 -8024 to see if you are in the system yet. If you are
not sure whether or not you have a PID, you may look it up here:
http://www.pid.unc.edu/PIDlookup.html . All postdocs MUST present a picture ID (valid
driver's license, State ID card, Military ID, or Passport) before their photos can be taken.

RENEWING YOUR UNC ONE CARD:
If you are renewing an expired card, simply bring in your expired UNC One Card and an
updated copy of your PD -7 form with your new expiration date to the One Card Office.

HOW TO ADD VALUE TO YOUR UNC ONE CARD:
http://www.onecard.unc.edu/ManageYourAccount/AddingValuetotheOneCard/tabi
d/431/Default.aspx

REPORT LOST OR STOLEN CARDS
http://www.onecard.unc.edu/LostCard/tabid/438/Default.aspx
Report missing cards to the One Card office immediately by calling 919 -962 -8024
during weekdays, or suspend your account online here:
https://s4.its.unc.edu/OneCard/main?menultem=suspend
NOTE: If you have Wachovia Banking linked to your UNC One Card you must also
report your lost or stolen card to Wachovia at 1-800 -275 -3862 (24 h ours a day).
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UNC PRINTING SERVICES: BUSINESS CARDS

UNC PRINTING SERVICES
http://www.printing.unc.edu/
2700 Homestead Road CB#1110
Tel. 919 -962 -5566

Susan Anderson, Dir  ector
susan_anderson@unc.edu

All postdocs can order standard business cards at a reduced rate by making a print
request online. You must have an Onyen to use the online services for ordering your
business car ds. Payment for the business cards is either by departmental account

number or UNC One Card. UNC Printing Services  now offers the use of credit card for
payment. Delivery time is usually 10 business days from proof approval. However, we
will do everythin g possible to meet much shorter deadlines . If you have questions about
online ordering, please call 919 -962 -5566 .

UNIVERSITY MAIL SERV ICES

UNIVERSITY MAIL SERVI CES (UMS)

Bioinformatics Building, 130 Mason Farm Rd. (ground floor)

8:00 a.m. 05:30 p.m., Monday through Friday (closed on University holidays)
Email: ums@fac.unc.edu

Tel. 919 -962 -1139

UNC Mail offers Campus Mail Services (inter -office/department mail), U.S. Postal Services
(International , Express, Certi fied, etc .) and Bulk Mailing for large campus mailings. Be
sure you use current accurate information when addressing outgoing mail, be it U.S. or
Campus Mail. Use nine -digit ZIP Codes and campus box numbers where appropriate

For more information about U NC Mail Basic Services , visit their website
http://fac.unc.edu/AboutUs/ShopsDepartments/MailServices/AboutUNCMail/tabid/142/

Default.aspx

PROPER ADRESSING OF CAMPUS AND U.S. MAIL:

The ZIP Code for the University is 27599 -(your campus box number ). To ensure
delivery, it is essential to include the CB# when addressing campus mail or when
sending your address to companies for periodicals or other rel ated mailingsto be
delivered to your campus address . If you are uncertain of the CB#, consult the University
Directory, available online at  http://www.unc.edu/dir/

The following formats  can be used when addressi ng Campus and U.S. Mail:

Inter -office or Campus Mail:
Addressee
Department Name
Campus Box #, Building Name (may use room #)
CAROLINA CAMPUS

U.S. Postal Service Mail:
MR JOHN DOE (USE ALL CAPS)
DEPARTMENTNAME
CAMPUS BOX #1234 KING BUILDING
UNIVERSITY OF NORTH CAROLINA AT CHAPEL HILL
CHAPEL HILL NC 27599 -1234
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